
REPORT TO: TAYSIDE VALUATION JOINT BOARD – 28 AUGUST 2023 

REPORT ON: HEALTH AND SAFETY ANNUAL REPORT 

REPORT BY: ASSESSOR 

REPORT NO: TVJB 18-2023 

1 PURPOSE OF REPORT 

1.1 To present to the Joint Board the Assessor’s annual report on Health and Safety 
matters, in accordance with the Joint Board’s Health and Safety Policy Statement. 

2 RECOMMENDATIONS 

2.1 The Joint Board is asked to note the content of the report. 

3 FINANCIAL IMPLICATIONS 

3.1 Any implementation costs have been contained within the Assessor’s Revenue 
Budget. 

4 POLICY IMPLICATIONS 

4.1 This report has been screened for any policy implications in respect of Sustainability, 
Strategic Environmental Assessment, Anti-Poverty, Equality Impact Assessment and 
Risk Management. There are no major issues. 

5 BACKGROUND 

5.1 The Joint Board has noted and approved the Tayside Valuation Joint Board General 
Health and Safety Policy Statement which includes an obligation on the Assessor to 
monitor and evaluate the Health and Safety performance of the Department and 
prepare an annual report to the Joint Board. 

6 POLICY STATEMENT – GENERAL PRINCIPLES 

6.1 The Joint Board’s general principles of health and safety are contained in the Health 
and Safety Policy Statement and are as follows. 

6.2 In keeping with its overall objectives and in accordance with the requirements of the 
Health and Safety at Work Act 1974, Tayside Valuation Joint Board will take all 
reasonably practicable steps to ensure the health, safety and welfare of its 
employees and members of the public. A high standard of performance in this 
respect is one of the Joint Board's principal objectives and an integral part of its 
approach to service delivery. 

6.3 The Joint Board aims not only to reduce accident and sickness absence rates but 
also to promote the wellbeing of its employees and to develop a positive attitude to 
health and safety throughout the Tayside Valuation Joint Board. 

6.4 The involvement and co-operation of all employees on both an individual and 
collective basis is crucial to the achievement of these aims. Accordingly, the Joint 
Board will ensure by informing, instructing, training and consulting employees that 
they are aware of their responsibilities and capable of discharging them and that they 
have an opportunity to contribute to establishing and maintaining effective health and 
safety practices. 



6.5 In all its activities the Joint Board acknowledges and will seek to meet its 
responsibilities for health and safety in respect of those who are not its employees 
and the environment in which it operates. 

6.6 The Joint Board will seek to achieve its aim by:- 

a Creating and maintaining a positive health and safety culture which secures 
the commitment and participation of all employees. 

b Meeting its responsibilities to employees, to other people and to the 
environment in a way which recognises that legal requirements are only a 
minimum standard. 

c Adopting a planned and systematic approach to the implementation of the Joint 
Board's Health and Safety Policy, to ensure, so far as is reasonably 
practicable:- 

i the provision and maintenance of plant and systems of work that are safe 
and without risk to health; 

ii arrangements for ensuring safety and the absence of risks to health in 
connection with the use, handling, storage and transport of articles and 
substances; 

iii the provision of such information, instruction, training and supervision as 
is necessary to ensure the health and safety at work of its employees; 

iv the maintenance of any place of work under the Joint Board's control in a 
condition that is safe and without risks to health and the provision and 
maintenance of means of access to and egress from these places of work 
that are safe and without such risks, and 

v the provision and maintenance of a working environment for employees 
that is safe, without risks to health and adequate as regards facilities and 
arrangements for their welfare at work. 

d Identifying and assessing the risks associated with all activities of the Joint 
Board with the aim of eliminating or controlling the risks, so far as is reasonably 
practicable. 

e Allocating resources to meet the requirements of the Joint Board's Health and 
Safety Policy. 

f Planning for health and safety including the setting of realistic short and long 
term objectives, deciding priorities and establishing adequate performance 
standards. 

g Monitoring and reviewing performance on a regular basis. 

h Ensuring appropriate workforce consultation and consultation with safety 
representatives. 

7 SIGNIFICANT RISKS FACED BY JOINT BOARD EMPLOYEES 

7.1 Although Assessor’s staff generally operate in a relatively low risk working 
environment, their Health and Safety remains an important consideration. The main 
risks to Joint Board employees continue to be the possibility of injury whilst carrying 
out property inspections and the possibility of a staff member being injured or taking 
ill whilst they are working alone and remaining undiscovered for a significant time 
period. In order to mitigate these risks guidance is provided in the form of “Guidance 
for Working Out of the Office and Lone Working” and a range of Safe Working 
Arrangements which includes “Property and Site Inspections” and “Work Related 
Road Safety”.  



7.2 All staff who require to carry out property inspections are supplied with appropriate 
personal protective equipment (PPE) which is monitored and replaced as required. 

7.3 Arrangements are in place for staff to carry personal safety devices when out on 
survey. These devices connect to a 24 hour alarm monitoring service and provide an 
alarm function, voice connectivity and, in the case of an emergency, will transmit the 
employees GIS co-ordinates to the monitoring station if required.  

7.4 With regard to electoral registration, a door to door canvass took place in 2022 and 
canvassers were also provided with personal safety devices for their protection when 
carrying out their duties. The 2023 door to door canvass is due to commence in 
September. 

7.5 Whilst the impact of Covid-19 greatly reduced during the year, the risk of virus 
transmission in the workplace continued to be managed.  The Joint Board’s two 
divisional offices were accordingly open to the public during 2022/23 on an 
appointments basis only. Whilst staff members attended the offices to provide cover 
on a daily basis, service delivery was primarily achieved through staff working from 
home. Consultation with staff on the formulation of a hybrid working policy is 
underway and management will seek to finalise and introduce this later this year.  

8 ANNUAL REPORT TO AUGUST 2023 

8.1 The Joint Board’s Health and Safety Working Group, under the chairmanship of a 
Principal Valuer, meets biannually to monitor Health and Safety matters. 
Proceedings are recorded by minutes which are in turn presented to the 
Management Team for consideration. Health and Safety is a standing Agenda item 
for meetings of the Management Team.  

8.2 The Health and Safety Executive recommend that Fire Risk Assessments are 
regularly carried out in the workplace in order to determine the risk to life from fire 
and should be regularly reviewed. Where appropriate the assessment will contain 
recommendations to ensure the premises comply with fire safety legislation. 
Arrangements are being made to carry out fresh Fire Risk Assessments for each 
Divisional office during the current financial year. 

8.3 Portable Appliance Testing is carried out by approved electrical contractors and was 
last carried out in each of the offices in 2019. In the years between such testing 
formal visual inspections are carried out by trained Assessor’s staff. Arrangements 
are being made to appoint an approved electrical contractor to undertake portable 
appliance testing during the current financial year.  

8.4 Regular fire drills are carried out in both Divisional offices in order to ensure that staff 
are familiar with escape routes and that the building can be evacuated within 
reasonable time limits. 

8.5 Firefighting equipment, alarms and emergency lighting are tested on a regular basis. 

8.6 A central record of Health & Safety Training is maintained. 

8.7 Four members of staff received British Red Cross first aid training in 2022-23. 
Refresher course training is undertaken as required in order to ensure that each 
office has a full complement of trained first aiders.  

8.8 Defibrillators are installed in each Divisional office. Whilst training in the use of these 
appliances has been provided to a number of staff, training for further staff is being 
arranged to take place in the current financial year. 

8.9 An incident and accident reporting system is in place and following any 
incident/accident, a report is produced and a review carried out, with any remedial 



actions being implemented as required. Two minor accidents were reported during 
2022-23 in relation to which no remedial actions were identified as being necessary. 

8.10 The Principal Valuer responsible for Health and Safety matters continues to consult 
with Dundee City Council Health and Safety Section and ensures that any matters 
affecting the Joint Board are advised. 

8.11 Routine Health and Safety matters continue to be dealt with locally as they arise. 

8.12 The total number of working days lost by Tayside Valuation Joint Board staff for 
2022-2023 through sickness absence was 675 days at a cost of £81,015.61 in 
comparison to 2021-2022 when 782 days were lost at a cost of £72,647.95. Sickness 
absence levels have reduced in comparison with last year. The full absence statistics 
are contained in the attached Appendix. Management will continue to monitor 
absence levels.  

9 CONCLUSIONS 

9.1 Health and Safety matters continue to be monitored effectively, through systems and 
procedures set up within the department. The Health and Safety Working Group 
comprises members from each Divisional office and accordingly Joint Board wide 
issues are addressed and reported appropriately. Action is taken to ensure 
compliance with statutory and general health and safety requirements, and relevant 
training provided to staff as required. Additionally, consideration is given annually to 
ensuring funds are contained in the Assessor’s Revenue Budget to cover the cost of 
complying with all Health and Safety requirements. It is considered that overall 
arrangements for dealing with Health and Safety matters are satisfactory. 

10 CONSULTATIONS 

10.1 The Clerk and Treasurer to the Joint Board have been consulted on this report. 

11 BACKGROUND PAPERS 

11.1 None. 

ROY CHRISTIE 
Assessor August 2023 



Appendix 

Tayside Valuation Joint Board 

Sickness Absence Statistics 2022-2023 

DIVISION 
Number of 
Instances 

Working Days 
Lost 

Calendar 
Days Lost 

Working Hours 
Lost 

Work 
Related 

Absence 

Statutory 
Sick Pay 

£ 

Occupational 
Sick Pay 

£ 

Total Sick Pay 
£ 

HEADQUARTERS AND I.T. 9 139.5 190 1032.3 0 2563.23 17829.73 20392.96 

DUNDEE AREA 15 45.5 50 336.7 0 337.79 3616.17 3953.96 

PERTH & KINROSS AREA 48 331 443 2448.35 0 4820.01 35839.90 40659.91 

ANGUS AREA 16 159 215 1176.6 0 2819.14 13189.64 16008.78 

TOTALS 88 675 (4.0%) 898 (3.8%) 4993.95 (4.1%) 0 10540.1
7

70475.44 81015.61 

Sickness Absence Statistics 2021-2022 

DIVISION 
Number of 
Instances 

Working Days 
Lost 

Calendar 
Days Lost 

Working Hours 
Lost 

Work 
Related 

Absence 

Statutory 
Sick Pay 

£ 

Occupational 
Sick Pay 

£ 

Total Sick Pay 
£ 

HEADQUARTERS AND I.T. 13 57 73 421.8 0 732.06 7336.52 8068.58 

DUNDEE AREA 16 138 193 1021.2 0 2177.51 11748.80 13926.31 

PERTH & KINROSS AREA 25 430.5 589 3185.7 0 5068.01 28079.83 33147.84 

ANGUS AREA 11 156.5 215 1158.1 0 2042.62 15462.60 17505.22 

TOTALS 65 782 (4.6%) 1070 (4.5%) 5786.8 (4.7%) 0 10020.2
0

62627.75 72647.95 
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